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INTRODUCTION TO THE RESEARCH REVIEW APPLICATION PROCESS 
 
¢ƘŜ ƳŀƧƻǊƛǘȅ ƻŦ a{! ǎǘǳŘŜƴǘǎ ǿƛƭƭ ǳǎŜ ǘƘŜ a{! ǇǊƻƎǊŀƳΩǎ ǊŜǎŜŀǊŎƘ ǊŜǾƛŜǿ ŀǇǇƭƛŎŀǘƛƻƴ ǇǊƻŎŜǎǎΦ  
 

¢ƘŜ ŜȄŎŜǇǘƛƻƴǎ ǘƻ ǘƘƛǎ ǇƻƭƛŎȅ ŀǊŜ ǘƘƻǎŜ ŎŀǎŜǎ ǿƘŜǊŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƻǊƪ ƛƴǾƻƭǾŜǎ ƘǳƳŀƴ 
subjects and ǿƻǳƭŘ ōŜ ŎƻƴǎƛŘŜǊŜŘ άǊŜǎŜŀǊŎƘέ ǳƴŘŜǊ ǘƘŜ ŦŜŘŜǊŀƭ ƎǳƛŘŜƭƛƴŜǎΦ  Projects 
which constitute άǊŜǎŜŀǊŎƘέ ŀǊŜ ǘƘƻǎŜ ǇǊƻƧŜŎǘǎ ǳǎƛƴƎ ƘǳƳŀƴ ǎǳōƧŜŎǘǎ ǘƘŀǘ ƎŜƴŜǊŀǘŜ 
findings that can be generalized and that are intended from the outset of the project to 
be disseminated to a wider audience.  For example, a student conducting a project and 
using human subjects with the intent to publish the findings or report the findings to a 
broader audience, i.e., state or regional, national or international conference or outside 
ƻŦ ǘƘŜ ǊŜǎŜŀǊŎƘŜǊΩǎ ƻǊƎŀƴƛȊŀǘƛƻƴΣ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ /L¢L ǘǊŀƛƴƛƴƎ ŀƴŘ ǎŜŜƪ Lw. ŀǇǇǊƻǾŀƭΦ  On 
the other hand, a student conducting a work-related project with human subjects and 
reporting the findings within the organization is not required to seek IRB approval. 

 
For most MSA students, you will complete the Research Review Application form and submit 
the form along with appropriate attachments to your instructor.  The application form is 
available in a fillable PDF version or a fillable WORD version.  With either version, you need to 
ŎƻƳǇƭŜǘŜ ǘƘŜ ŦƻǊƳΣ ƛƴǎŜǊǘ ȅƻǳǊ ǎƛƎƴŀǘǳǊŜΣ ŀƴŘ Řƻ ŀ άǎŀǾŜ ŀǎέ ǿƛǘƘ ŀ ǳƴƛǉǳŜ ƴŀƳŜΦ  Attach the 
form and any other supporting documents to an e-mail and e-mail all documents to your 
instructor.   
 
The application form is available by clicking here or by copying the following URL in your browser:  
https://www.cmich.edu/colleges/cgs/GSMasterofScienceinAdministration/GSTheDepartment/Pages/Re
search_Review.aspx. 

 
Approval notifications will be sent by e-mail and data collection may only begin when that 
approval has been received.    E-mail approvals will be sent by either Christina Prout or Kim 
Gribben. 
 
Please review the flow chart on the following page for a better understanding of the paperwork 
flow in MSA 699 with the new research review application process in place. 
  

https://www.cmich.edu/colleges/cgs/GSMasterofScienceinAdministration/GSTheDepartment/Pages/Research_Review.aspx
https://www.cmich.edu/colleges/cgs/GSMasterofScienceinAdministration/GSTheDepartment/Pages/Research_Review.aspx
https://www.cmich.edu/colleges/cgs/GSMasterofScienceinAdministration/GSTheDepartment/Pages/Research_Review.aspx
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FLOW CHART FOR RESEARCH REVIEW APPLICATION PROCESS  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(1) Student develops 

research proposal and 

sends it to the instructor 

for approval. 

(2) Instructor reviews proposal, 
provides feedback, and, when 
appropriate, approves the 
proposal 

(3) Based on chapter 3, methodology, student 
completes the Research Review Application (found 
here.  The application is sent to the instructor for 
approval along with applicable supporting 
documents.  The student should provide adequate 
details.  Note:  IRB approval and CITI training is 
required if human subjects are used and if the 
project meets the Iw.Ωǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ǊŜǎŜŀǊŎƘΦ  

(4) Instructor reviews Research 
Review Application, provides 
feedback, and when the application 
is complete, signs off on the form 
and sends to the program office. 

(5) Program office reviews the Research Review Application 
form and supporting documents.  If needed, feedback is 
provided to the student and instructor.  When complete, an 
approval e-mail is sent to the student with a CC to the 
instructor and the program center. 

(6) Student receives Research Review Application 
approval and starts data collection.  Completes 
draft of capstone project and sends to the 
instructor.  Based on feedback, final version of 
capstone is completed and sent for grading. 

(7) Instructor provides feedback on 
drafts.  When the student and 
instructor agree the project is 
finished, the project is uploaded into 
the course Blackboard shell for 
monitor and reviewer evaluation. A 
Bb rubric is completed by both. 

(8) Project is graded by the instructor 
and the reviewer.  If there is no grade 
ŘƛǎŎǊŜǇŀƴŎȅΣ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ƎǊŀŘŜ ƛǎ 
processed. 

https://www.cmich.edu/colleges/cgs/GSMasterofScienceinAdministration/GSTheDepartment/Pages/Research_Review.aspx

